UBND TINH HA EINH CONG HOA XA HOLCHU NGHIA VIET NAM

SO KEHOA BOC VA CONG NCHE Brbe Hip - T do - Hauh phie
560 275 7QB-SKHUN-TTHE f1G Tk, neane 13 therg 5 o 24010

QUYET PINH
Ban hanh Qey dinh vé quan by, siv dung hé thong the digén tiv Ha Tinh
kai Se Khoa hoe va Cang ughe Ha Tinh

LY BAN NIEAN DAN TINH

Can ol Ludt 18 chie HDND va UBND nagdy 26/11/2003;

Can i Ludl Ban léanls van ban quy phom phap fuft cua HDND & LHBRD
nady 37122004

Can ey Ludt Cong nghd thong tn ngdy 12/7/2006;

Can ek Luat Giao dich dién tir npdy _9"1 RIS

Can ol Neht dinh 50 04 2007TNP-CP nedy 10/4/2007 cta Chinh phi vé g
dung cdng nghé théng tin bung hoat ddne cia co quan Nha nude: Nghi dinh so
97:2008ND-CP ngay 2&/R/2008 cia Chinh phu v€ quan ly, sung cp. s duny
dich vy huemer va Ihmau tin didn W irén Intemet;

Can ewr Chi th &6 3A200RCT T ngay 037122008 ¢da Tha widng Chink
phit vé vige ting cutmy sit dang hé théng thar dién tir trong hoat dong cua co quas

Nl nurde;
Can el Ouydt dink 6 43 2009/QD-UBND, ngiy 171272009 can UBNI tinh
Ha Tinh ve viée Ban hanh Quy dinh Ve guan 1y, su dung he l]ufmg thu didn ter o
zide cu quan Nhi nude wén dia ban tolt Ha Tinls
Nét ¢ pehi cua Chanh Vin phong. phorg Thoag tin - Tu Héu.

QUYET PINH:

Pida 1, Ban bank k&m theo Quvdt dinh ndy Quy dink veé quan by, s dung by
thong ther didn sl ta Finh tgl $¢ Khou hoc va Cong nghé.

Pidu 2. H thong thu dién 10 sir dung dia ehi liipiimail. hativh.goy, v

Dicu 3 . Qv & dinh nax ¢ hidw fue ke tir naty ban hanh,

Chanh Van phane, Giam dée ehe doa v, rdng cde phong va can b, conp
chite, vidn ehie cia 8¢ ciin oo Quydt dinh tht hanh./.

KT.GIAM POC
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_ UBND TINH HA TiNH CONG HOA XA HOI CHUNGHIA VILT NAM
SO KHGA HOC VA CONG NGIE Poc lip - Tw do - Hanh phiic

QUY bINH
V& guin I¥, sit dung hé théng thu dién tiv
tai 86 Khoa hoe va Cong nghé Ha Tinh
(Bem hawh kem theo Gy}er dink $6 275 /OD-SKHCN-TTTL , ngay{3/5/2000
ena Gidm dde S& KH&ECN}

r o

Churong I
QUY DINH CHUNG

Piéu 1. Pham vi va ddi tweng Ap dung

1. Hé théng thu dién ti coa tinh Ha Tinh (http://mail-hatinh.gov.va) la thanh
phiin cda hé théng thong tin dién ti inh Ha Tinb.

2. Hé théng thu dign to clia tinh Ha Tinb duge x&y dung nhim phue vu céan
b6, ebng chire, vién chitc trong cac co quan hanh chinh Nhi aude trén dia ban tinb
(bao gdm céc so, ban, nganh, UBND céc clp; cac co quan chuyén mdn giip vige
¢ho UBND céc edp va cac don vi sy nghiép true thude) trong vige auri, nhén thdng
{in dudi dang thu dién 1 qua mang Internet, phuc vn céng tac chuyén indn, nghigp
vu theo ehire ning nhiém vu duge phan cong.

3. Quy dinh nay Ap dung cho can bg, cong chire, vién chite 8¢ Khoa hoc va
Céng nght khi tham gia khai thac hé théng thu dién tir ca tinh Ha Tinh.

Bijdu 2. Thiét 132 va vin hanh |

|, Hé théng thu dign tr tinh Ha 13nh dugc thiét 13p va vao hanh trén mang
Internet. |

2. Hé théng thu dién wr duge dit tén théng nhit tong sé co dang:
XXX @hatinh.oov.va duge gquy dinb nhu sau:

a. Hop thu chung cda 8¢ 1a: khen(@hatinh.gov. v

b. Hap thu cia phéng: Trude 13 tén phong sau dé cd déu chéam .skhen
phong....skhen@hatinh.gov.vn (VD: phongtttl. slmcn@h atinh.gov.vn}







c. Mop the danh cho oin b, cang chie, vign chite coa S
ten.skhenf@hatinh.eov.vn {trong dé: lo tén, viét lién va khdng cé d&u, skhen bt

budc).

3. Moi théng tin cé nhén, 1 chire ki dang ky sit dung hop thu dién wr cua
tinh duoc lou trif trong mdt co sé dit Tgu dit tal mdy chy cdl dat hé théng thu dign
1 (Mail Server) eda tinh goi 14 “Danh ba hép thu dign nr*” tinh,

Biéu_ 3. Cac loai van bdn duge trao abi qua hé théng thw dién i giira
cic c& nhén, 1 chire trong ¢o quan.

N&i dung nay bao déam phi hop voi didu kién thue té hoat ddng cia SO tren
co s& Quy dinh chung tai Chi th) 56 34/2008/CT-TTg ciia Thu tudmg Chinh phi, cu
thé nhu sau;

1. GUl, phin qua hé théng thu dién to cac loal van ban: lich cdng 1ac cua co
quan, cdc tal Iéu trao dén phue vu céng vige, tal lifu phue vu cac cude hop, nbing
vin bin ol @n nhing co quan & biét, & bdo cdo (trlr nhitng van ban mét va
nhiing nol & trién khai cdc hé théng théng tin diégn tir khéc ho tro).

Khuven khich tan dung hé thr.:rng thu dién to 4& g, nhén cac Joal vin
ban: 11111 mdi, cdng van, bao cdo cic cip, nhiing théng tin chi dao, didu hanb cha
lanh dao va cac van ban khac. Nhitng vin ban duge chuyén qua hé théng thu dien
tir phu h(‘fp Vo1 quy dinh ciia Phap lut v& giao dich didn ti ¢ gia i phap 1y tuong
duong vol van ban gify trong glao dich glua cac co quan Nha nude va co quan i

Khong phai gii thém vin ban gmy.

Chuong 11
T CHU'C, QUAN LY VA SUDUNG HE THONG THU DIEN TU

Didu 4. Tréch nbidm quan If, sir dung h@ thing thu dién ti.
1, Vi phong Sé: '
Téng cubng khai théc,l sir dung hép thu dign @ dé trao ddi cac van bap nhu
quy dinh tai Bidu 3 - Quy dinh nay.
2. Phong Théng tin - Tu liéu
Pang ky danh sach hép thue dign @ cia don vi, can bd, céng chie, vien
chuc théng bao vige thay déi théng tin 1ién quan dén hap thu dién o cda ca nhénp

trong don v mith v& §& Théng tin va Truyén thcrng théng va Van phong TBND
tinh (Trung tdm Cfing bao-Tin hoc) d8 kip 1hod cdp nhat vao danh ba thu dign 1

-
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MR dﬂ‘t‘; v T8 chie huong dan chn cdn bo. vang chire tham gia khai thac, v dee
he thong thu didn wr dimg quy rink. ddng mac dicks,

Didu 5. Trdch nhiem cita ngudi sie dung Bip thw dién € ¢4 nhin.

Can bé. cang chire, vién chire cun s duoe u:ftp hop tha dicn 1w cu niidin oo
trsich nhidm:

- D& mat khiu ban ddy duge ¢ *flp nhant b mat thong s, Treomy hop

cquén imdl kbau phai bdo neav cha Phong Thong fin - Tu ligk dé duge e o v
khike Donge 164 bao v mdl khiu str dung hop the dién . khodap duge eung cap

it kh 1t hoae Hé 10 md khau cho nowdi khie,

20Quan 1y va Juu aoi che thu didn 4 e od nhian,

Lk

. Chi trdceh nhidm vé nédi drung thdag un cun ninh a4 1én I,

4. Khang truy cdp vao hip hir i ngudt khie va khong dé eads e
A L!_ia chi. I{{}p thier dida i cua minh,
- dung dung quy trinh. mye dich cta hé thdng thy didn v el tinh,

N‘gh:tm cAIn Sir dung hé théug thu dién 1 et tinh dé el nhia cae mol dung
thdng tin wdi vol cac guy dinh wi Didu | eia Quy dinh nay.

6. Khong phdt tan thu rde hodc ede the dién khong déang muc dich cia He
IIan thit tin dién tiv tinh e Tioh thong gua dia chi s dung cua mmb,

7. Khi phat hign ¢é 167 hodie su od vi h¢ thim thu dién tr phm thine ban vii
phony Théng tin - Tu lide @8 bae 18p 1én khie phue, slra chir,

8. Khing su dung bop thu ding k& 6 cac he Ih{}ng thu hgn tie khace (nbi
Yahoo, hownail, gnwail., ) 48 trao dii cong vide gilta cae co quan Nha nude trin
mang.

Didu 6. Frach nhi¢m cua ngiroi sic dung hop the dién tir cin So.

Lo Hop ihu cua S0 13 foal hép thy chinh thimg & Sev trae di; e tin oo
5.

- Hop thu eia 6 do Gidm dée Sé quan I¥ hofic Gy quvén Péine van ban cho
NEUOL €6 trdch nhiénd trong S& quan ¥ {Pho Giam dbe: Chanh Van phang hodc
Vin thu).

5. Ngwoi st dung hdp thu cia $é chi duoe ding dé rae ddi céc vin ban i
duye b dizo S0 phé deyér,

4. Khi thay dot v tef edne e, Giam doe S0 eo trdaeh nhignt Ran vrae Bop
th, madt khin va toan bd noi dung, dif ligu ¢d trong hap thy ciia So cho HOGE

wach whidm tidp ahdin.



5. Khi nhan duoe thr dién o got vao din ch thu cna 5¢ thr Giam dae Siv
(hodie nues duwe Glam dée ay GhyEn) phad 06 oach nhidn xu 1y kip didl

Pidu 7. Quv dinh v vide gii viin ban dife 16 qua hé théng ihe Gicn 1

1. Cihe viin ban trac dai wén he théne tha didn wr phai stir dung b& ma cde by
1 ehir Vién theo fiéu chudn UNICODLITUVN 6909,

2. Khi phai hianh viin ban Widy (e nhing vén hon pgt) ngodt vide pul van
han 1o ned nhie theo cdch thing thedng, phat g van ban dién t {fuony fmg 1o
duilg, van ban gidy di dure bat hanh chinh thitey vao dia ¢hi the dién wrcva oo
quann. dan vi thieo "noi nhdu” cea Van ban,

Bitu 8. Ty kiém tra hip thy dién tir.

1. DA val dia chi thr eda don vio M ngdy kim tra thur # nhét 02 Ko v
dine gicr budi sang va vio diu gir luél ehiéu theo gid hinh chinh,

2ODGE o dia chi i cua edn b, edng chier Mos naay kit la thu i nho
04 1 theo neay 1am vide cua i banh chinh,

Diéa 9. Cong tie tr kiém fra, hio cdo tiph hink sit dyng hi thing thn
difn 1

Cdc phong, don vi phai thudmg xuyén kidm tra, dinh ¢id vide sir da_m_.ta Thre
dién 1 cia cén b, cdnu chive, vién chire. Xem day 1a trach nhigm cda ean bo. cong
chire trang vide ning cao biéu qud hogt dong, cit cach hanh chind, thue hinh td:
fidm. Xem xét dua hopt déng ndy vao it tdu chi thi dua A& bink xét lhen thuang
cudl nam,

Chwong 111
TO CHUC THUC HEEN

BPiéu 10, Cac phong, don vi. can hd, cdng ehire, vidn chue ndo vi pham Quy
dinh nay s bj xu Iy theo quy dinh «Ga Phap ludt bice hanh./.

Dibu 1§, Viée stra um bod gupg sy ché do ¢ hidnh Y as phopg. ploug I
tin - T lidu ol §9 d¢ sl va diroe Giam dive Se quyét dink s th
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